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OBIIINMHA CTPEJ/IYA

YTBBPKIABAM:/n/
HNHK. 'TEOPT'U ITABJIOB
KMET HA OBIIIUHA CTPEJIYA

Borpemnu npasuiia 3a padora B Cucrema
34 eJICKTPOHEH 00MEeH HA ChOOIIeHMS
(CEOC) B aAMUHHCTPANUATA HA O0LIIUHA
Crpenaua

rp. Ctpeaua, 2023 r.



Pasznen |
OB ITOJIOXKEHMU S

Ya.1. C Te3u mpaBuiia ce ypex/ia MpUeMaHeTo, PEruCTPUPAHETO U U3IPAIIAHETO Ha JOKYMEHTH
gype3 Cucrema 3a enexrpoHeH ooMeH Ha cbobmenus (CEOC), moay:n ,,Enexrponen oOMeH Ha
JTOKYMEHTHU‘, TIOANbpKaH OT JbpkaBHa areHuus ,,EIeKTpoHHO ympaBieHue™ Ha https://e-
gov.ba/wps/portal/agency/systems/info-systems/seos.

Yn.2. [IpaBwiata ca HEOTMEHHA 4YacT OT CHI'BTCTBAIIUTE JOKYMEHTH IO OTHOIICHHWE Ha
TexHu4YecKkus nmpoTokou (wi.18 or Hapenba 3a oOuure M3UCKBaHUS KbM MH(POPMAIIMOHHUTE
CHCTEMH, PETUCTPUTE U EIIEKTPOHHHUTE AJMUHUCTPATUBHU YCIYTH) M Ca 3aJbJDKUTEIHU 32
BCUYKH CITY>)KUTEJIM B OOIIMHCKATa aAMUHUCTpalus Ha ooiuHa CTtpenya.

Ya.3. B Asromaruszupanata wuHpopmanuonHa cucrema (AMC) na oOmuHCKaTa
aJIMUHUCTpAIMS € Ch3JaJeH MOJAYN 32 MOJAPHKKA Ha ENEKTPOHEH OOMEH Ha OKYMEHTH
(EOM), kpaeTo ce NOAroTBAT U ChbXPaHSBAT BCUUKU ChOOIIEHUSI, IPEMUHAIH MPE3 HETO.

Yn.4. Becuuku gaHHU 32 (pakTH, MPOIECH, KAKTO M BCUYKH CIIY>)KEOHM TEXHUYCCKU JIaHHH,
HEOOXO/IMMU 32 OCBIIECTBIBAHETO HA CJICKTPOHEH OOMEH Ha JIOKYMEHTH, C€ TOIIbPIKAT ChC
cpenctBara u B cpenata Ha AUC u Monayn 3a enekrpoHeH oomen Ha qokymeHTu (EO/L).

Ya.S. IIpu Bb3HUKBaHE HA IpeEIIKa IIPY IPUEMAHE U IIPEJAaBaHE HA JOKYMEHTH BbB BPbB3Ka C
U3BBPILIBAHE MPOBEPKUTE, ONUCAHU B CTIEHU(UKAIMATA HA TEXHUUECKUS TPOTOKOJI, YTBBP/CH
ot mpencenarens Ha JIAEY (Cucrema 3a enextpoHeH oOmeH Ha cpobOmenus (CEOC),
Texnnuecka cnenudukanus), ce Tbpcu cpaeiictsue or JAEY 3a nongprxkata Ha Moayna
,,BIIeKTpoHeH oOMeH Ha JokyMmeHTH u oT UT cneumanucra Ha obmumHaTa win Qupmara,
noaasprxkama AVC.

Pazgea Il
MNPUEMAHE HA TOKYMEHTUW/CbOBIIEHUSA YPE3 CEOC

Yiu1.6. (1) OcHOBHUTE NEWHOCTH IIPHU PETUCTpPALIUs HA MOJIYYEHUTE TOKYMEHTH B €JIEKTPOHEH
By upe3 CEOC ce u3BbpiIBaT Npy Cria3BaHe HA CIEIHUS TEXHOJIOTUYEH P

1. Ilpernen 3a nony4eHu JOKYMEHTH;

2. Tlpernmen Ha monmydeHOTO (DaiiIOBO CHIABpPXKAHME M KOPEKIHS B TEKCTOBOTO IIOJIE
,,OTHOCHO”’, aKO € HEOOXOIHUMO;

3. IlIpoBepka 3a HanMuMe Ha OMHCAHWUTE MPUIIOKEHUS BBHB (HAIOBOTO ChIbpxkaHue. B
cllyyauTe, KOraTo JIMIICBAT OMMCAaHU NIPHIIOKEHMs, TOBA Ce 0TOEIIA3BA;

4. TIpoBepka 3a HaIMYHME Ha €JIEKTPOHEH MOJIKC B pUKayeHus (ail;
5. IlpuxauBaHe Ha JOKyMEHTa KbM CHOTBETHATA MPEMHCKA, (aKO € He0OX0AUMO);

6. Perucrparmus Ha JOKyMEHTA.


https://e-gov.bg/wps/portal/agency/systems/info-systems/seos
https://e-gov.bg/wps/portal/agency/systems/info-systems/seos

(2) Ipu perucrpupane Ha gokymenta AVIC Ha 0oOIIMHATAa aBTOMATUYHO M3MPAIIA MOTyUCHHS
perucTpalioHeH HOMEp Ha U3Ipalaiara cTpaHa.

(3) Crnen perucrpaumsitTa Ha JOKYMEHTa C€ MpOLEAHpa ChINIACHO ,,BBTpEIIHN TpaBuia 3a
periaaMeHTHpaHe Ha BRTPEIIHUSL 000POT Ha €JIEKTPOHHU JJOKYMEHTH M JOKYMEHTH Ha XapTHEH
Hocuren B obmunHa Crpenya.

(4) IorpeurHo U3npareH JOKyMEHT HE MOJJISKH Ha PErUCTPaLUs.
(5) [MoBTOPHO M3MpaTEH JOKYMEHT HE CE PETUCTPHUPA.

(6) HoxymeHT ¢ (haitioBO ChabpikaHHe, HAIBHUIIABAIIO MAKCHMAJIHO IOMYCTHMOTO, HE CE
perucrpupa.

(7) JloxyMeHT ¢ yCTaHOBCHO HAJIMUYWE HA 3JI0BPEJICH COPTyep HE ce pEerucTpHpa.

Pazgean 111
MN3IMPAIIIAHE HA JTOKYMEHTU/CBOBIIEHUS YPE3 CEOC

Yn.7. (1) OcHOBHUTE JEHHOCTM MpPH PETUCTPALUATa U M3MPALIAHETO HA H3XOJAIINTE
nokyMeHTH upe3 CEOC ce n3BbpIBar py Clia3BaHe Ha CIIEIHUS TEXHOJIOTHYEH pel;

1. Perucrpanus Ha U3xoAs1uUsA JOKYMEHT B €JIEKTPOHEH BU, KOATO BKJIIOYBA!
a. ompeaciasHe Ha BHJA Ha JOKYMCHTA,

b. otpassBaHe chabpikaHHETO HA TOKYMEHTaA B ,,OTHOCHO - KPaTKO OMHCaHHE Ha
ChABPKAHUETO HA JIOKYMEHTA;

C. I/1360p Ha KOPECIIOHACHT,

d. npukauBaHe Ha Qaiin ¢ hopmarupano ceabpxanue - Word, Excel, PDF, RTF
Ha Ch3/IaJICHUS TOKYMCHT;

2. TlognuceaHe Ha mpuKavyeHus (aiin ¢ kBanuduIMpaH eNeKTPOHEH MOINUC;

3. Chp3maBaHe Ha perucTpandoHeH HoMmep Ha gokymeHTa B AMC Ha oOmuHCKaTta
aIMUHUCTpanuA ;

4. Tlpu HEBB3MOXKHOCT 3a MOAMKUCBAHE C KBATH(PHUIIMPAH eIEKTPOHEH MOITUC - CKAHUPAHE
HAa PErUCTPUPAHHUS JOKYMEHT;

5. Msmpamane Ha nokymenta B enekTpoHeH Buja upe3 CEOC kbM CHOTBETHHUSA
KOPECTIOHJICHT;

6. JIOKyMEHTBT, KOWTO Ce M3Mpallia, 3aIbJDKUTSITHO TPSAOBA J1a UMa ChIbpKAHUE,

7. 3a nma ce usnpatu chobuieHue mpe3 CEOC, kbM HEro 3ab/KUTENHO ClIe/Ba Ja ca
MPUKAYEHU €IUH WIIH II0BEYE TOKYMEHTA;

8. Ilpm peructpupane ©Ha gokymenta AMWC Ha OOmMHCKATa aIMUHUCTPAIUS
aBTOMATUYHO I10JIy4YaBa PErMCTPAlMOHEH HOMED Ha MOJIyYaBallaTa CTpaHa.

(2) TTpu 3aKbCHSIT OTTOBOP M3MPATCH TOKYMEHT CE M3TIpallla 3alliTBAHE 3a CTaTyC Ha JOKYMCHT.
AKO Tpu 3amuTBaHE 3a CTATyC HA U3MpaATeH JOKYMEHT He OBJe MOJIy4eH SICEH OTTOBOp, €
MPETNOPBUYUTENHO J]a C€ MOThPCH Bpb3Ka MO TenedoHa, 0OsIBEH 3a Mpuemallara cTpaHa B
HelHaTa peructpanus B Perucrbpa Ha y4aCTHUILIMTE.



(3) B ciry4aii Ha OTKa3 Ha OTCPEIHATA CTPaHa OT PErUCTPAIlHs Ha JOKYMEHTA, CE B3MMAT MEPKH
3a OTCTpaHsBaHE HA MPUYMHUTE 32 OTKA3 OT PErUCTpalys.

Pazgen IV
OPI'AHU3ALIUA HA PABOTATA IIPU ITPOBJIEMUA CbhC CEOC

Yn.8. (1) B cinyyaii Ha TexHWYECKH TpoOIEM, aKO JOKYMEHTHT HE € OWJl HM3MpaTeH Ha
OTCpelllHaTa CTpaHa, ce clie[iBa YyIBbpAeHAaTa mpolieaypa 3a noaapbxkka Ha AVC 3a aHanus u
peakiys o Bb3HUKHAIIN MTPOOJIEMHU.

(2) Jlo orcTpaHsiBaHE HAa BB3HUKHAIMS MPOOJIEM MPEMOPHUYUTEIHO € TOKYMEHTHTE /13 Ce
msnpamar or AVC no Cucremara 3a CUT'ypHO €JIEKTPOHHO BpbUBaHE M 3a mpoliema Ja ce
curHaiimsupa JJAEY.

(3) AKO mony4aTensT He € peructpupan B Cucremara 3a CUTYPHO €JIEKTPOHHO BPbUBaHE
WIM MMa TEXHUYECKH IMpoOJIEM 3a IOJ3BAHETO HAa Ta3uW CHCTEMA, 1O OTCTPAHSBAHETO Ha
npobiema nokymeHTute ce usnpamar oT AVC mo enekTpoHHa Mola ¢ eJIeKTPOHEH MOIMUC U
ce curHanusupa JJAEY.

Yn.9. 3a ocurypsisane pynkiuonupanero Ha AUC u CEOC, kakTo 1 3a HENPEKbCBAEMOCT Ha
pabotHuTe mporecH, oompHa CTpenya CKIIIoYBa I10roBop 3a noaapbxka Ha AUC.

Y1.10 Kato yuactHuk B CEOC ob6uuHara nojabpka B akTyalHO ChCTOSIHUE MHPOpMaIUsTa,
KOSITO TOMBJIBAa B CBOA NMpodui B Perucrbpa Ha y4acTHULIMTE, BKIIOUUTEHO U JJAHHUTE 32
KOHTaKTHUTE C Hesl.

SAKVIIOYUTEJIHU PA3ZIIOPE/IBH

§ 1. Bcuuku npaBuiia, CBbp3aHU € JOKYMEHTO0OOpOTa B OOIIMHATa ca MOAPOOHO pa3MUCcCaHu
BBB ,,BhTpeniHn mpaBmia 3a periiaMEeHTHpaHe Ha BBTPEHIHHS OOOPOT Ha ENeKTPOHHU
JOKYMEHTH M IOKYMEHTH Ha XapTHEeH HocuTel B o0muHa Crpenya.

§ 2. PrxoBogutenure u CIIYKUTCIIUTC B 06I_I_II/IHCKa AIMUHHUCTpalUA Ca AJJIbKHU [a MO3HaBaT U
cria3BaTt pa3HOpC,I[61/ITC Ha TC3U BBTPCIIHU IIpaBUJIaA.

§ 3. KoHTpoabT 10 clla3BaHe Ha BBHTPENIHHWTE IMpaBHJIa ce OChINecTBsABa OT Cekperaps Ha
obmuua Ctpemnya.

§ 4. Te3u BBTpEIIHY NpaBUIIa ca YTBBPJEHH ChC 3anoBeara Ha Kmera Ha o6muHa Ctpenmya Ne
505/06.06.2023 r.

§ 5. Hacrosmure BbTpemHu mnpaBuiia mojuiekaT Ha U3MEHEHUE U JOIBJIHEHHE CIOpen
MpOMsIHATa Ha IOKYMEHTHUTE, perjiaMeHTHpaiiy padorata u nonssaHeto Ha CEOC.



